
                  
    

Supervision Policy  
Corpus Christi Primary School 

 
Introduction 
 
Teachers are routinely involved in a variety of situations in the supervision of pupils as part of their 
contractual duty of care.  Supervision of pupils in classes under their control is an integral part of a 
teacher’s professional duties and contract of employment. The school acknowledges that adequate 
supervision is intrinsic to the safety of children in our school.  The teachers accept that they have a duty 
of care over pupils during school hours. Therefore, in accordance with Department of Education policy 
16/’73, the Principal and staff of Corpus Christi Primary School have formulated this policy on 
supervision.  This policy is reviewed annually and has been approved by the Board of Management. This 
policy applies to all staff and children during break times and all school related activities. 
 
Rationale 
 
The rules of national schools 121 (4) and 124 (1) obliges teachers to take all reasonable precautions to 
ensure the safety of pupils and to participate in supervising pupils during school time and during all 
school related activities. Legislation such as the Health and Safety and Welfare at Work Act and recent 
court judgements have placed a ‘duty of care’ and accountability on schools that must be underpinned 
by policy covering all possible eventualities. 
 
 Relationship to the Characteristic Ethos of the School 
This policy is in keeping with the school ethos of providing a safe and secure environment for all pupils 
and the wider community. 
 
Aims and Objectives 
 

 To develop a framework that effectively ensures as far as is practical the safety of children while 
at work in the school, at play on the yard or while engaged in school related activities. 

 To observe and monitor behaviour patterns and be proactive in dealing with any challenges that 
may occur. 

 To contribute to effective school management and comply with relevant legislation. 
 
School Procedures 
 

 It is the policy of the school to supervise the school yard at all times during regular lunch breaks  
 Juniors-Second Class (10:30 to 10:45 a.m. and 12:15 to 12.35p.m.) 
 Third-Sixth Class (11:00 to 11:15 a.m.  and 12:45- 1:05 p.m.)  

The school runs a Breakfast Club which opens from 8:00 a.m. The school principal organises 
supervision for the Breakfast Club. The Principal, Deputy Principal and assistant principals along 
with SNAs supervise the children at the Breakfast club. Teachers assume a duty of care at 
8:55am. 
 



 A rota of supervision for break times is drawn up in consultation with the principal and the staff. 
This rota is displayed on the staff room notice board and on Aladdin. This rota is updated 
monthly. 

 Expected and acceptable behaviour both inside and on the yard is reviewed and revised 
continually and communicated to children regularly. 

 Supervision duties are compulsory, teachers do not have the option of opting out. 

 If parents indicate a worry about a particular child on yard all teachers rostered for yard duty are 
informed of the concern so that the particular concerns can be addressed satisfactorily. 

 Teachers on yard duty remain with classes until the class teacher returns from break. Teachers 
who know they will not be available to supervise are expected to swap supervision duties with a 
willing colleague or their yard duty partner. If a teacher is unexpectedly absent there is a pairing 
system in place. Each teacher is paired with another teacher and covers the duty of their paired 
teacher when an unexpected absence occurs. The teacher whose duty is covered is expected to 
‘pay back’ this duty. 

 Special Needs Assistants are on duty during breaks. While these SNAs provide individual 
supervision for children with designated special needs they also act in an observing and 
reporting capacity, bringing instances of unacceptable behaviour to the attention of the teacher 
on duty. The schools code of behaviour and Bí Cineálta Anti Bullying policy cover incidents of 
unacceptable behaviour. 

 Children are not permitted to leave the yard or the classroom, unless deemed absolutely 
necessary. 

 Children with injuries/complaints/toileting needs are dealt with directly by the teacher on yard 
duty. If a child has an injury that needs to be dealt with immediately the SNA will take the child 
to the office in order for First Aid to be administered.  

 First Aid boxes and the Accident Report File are kept in the office as a matter of procedure. 

 If children remain uncollected after 2.40pm or after any school activity outside of school hours 
the school ensures a duty of care is provided until the child is handed over to a parent or 
guardian. 
 

 
Special Provisions 

 

 For out of school activities such as games, swimming, tours, visits etc. provision is put in place to 
ensure adequate supervision. The level of supervision reflects TUSLA guidelines. 

 If a teacher is called from his/her classroom another member of staff is released to supervise the 
class. If a teacher has to leave his/her class unexpectedly for a short period of time the teacher 
asks the teacher opposite to supervise his/her class. Both classroom doors remain open and the 
teacher supervising moves between both classes. 

 When visiting teachers or speakers such as Student teachers, Sports coaches, Music teachers, 
Junior Achievement Personnel etc. visit a class the school requires teachers to maintain a 
presence. Neither SNAs nor pupils are left in sole charge of a class. 

 The school safety statement lists all hazards on the school yard and supervisors are briefed and 
made aware of same. 

 Parents may request that their children leave the school during the school day. Permission from 
the Principal must be sought. If children are collected during school hours parents are requested 
to sign the children out at the office.  

 
 
 
  

 



 
Supervision Framework 

 

 Yard supervision consists of two periods of recreation time. One is 15 minutes and one is 20 
minutes 

o Juniors-Second Class (10:30 to 10:45 a.m. and 12:15 to 12.35pm.) 
o Third-Sixth Class (11:00 to 11:15 a.m.  and 12:45- 1:05 p.m.)  

 There are three yards to supervise and three teachers are on duty at each break. One teacher on 
each yard.  

 The Principal is also present except when called away on urgent business and moves between 
the three yards. 

 Yard soccer and games are organised voluntarily by teachers. 

 During wet days when children do not go out during break time there are four indoor supervision 
areas and the principal and three teachers cover an area each. 

 There is a yard notebook for each area of supervision in which any incidents are recorded and 
dated. These notebooks are kept in the staffroom and are collected by teachers prior to 
commencing supervision and are returned after supervision is completed. 

 When a teacher is on supervision the teacher opposite supervises both classes while the teacher 
on duty goes to the staffroom for his/her lunch. 

 If a teacher needs to leave the class for a short period of time the teacher opposite supervises 
both classes fro the duration. 

 Yard duty roster is posted on the notice board in the staffroom  and on Aladdin. It is updated 
monthly. 

 It is the responsibility for each teacher to check the roster and know when they are on duty. 

 It is the responsibility of each teacher if they know in advance they are not available to supervise 
on the day they are rostered to swap with a colleague. 

 
Success Criteria and Review 
Success Criteria and Review 

 Ensuring a safe child friendly school yard and school premises. 

 Providing well organised and safe out of school activities. 

 Re-enforcing acceptable and expected behaviour on a regular basis. 

 Reviewing supervision duties annually. 

 Altering and adjusting procedures when necessary. 
 
References 
Primary Education Management Manual (Thompson Roundhall) 
Insurance, Safety and Security in Schools (Allianz) 
 
 
Ratification 
This policy was reviewed and updated by the Board of Management on May 27th, 2025 
   

Signed:                                       Date: May 27th, 2025 
Chairperson of the Board of Management   
 
 

Signed:                                                    Date: May 27th, 2025 
Principal 



 
 
 
 
 
 
 
 
 
 

 


