
 

Assessment and Reporting Policy 

Corpus Christi Primary School 
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Roll No: 19830W 

 

The Education Act (1998) requires schools to regularly evaluate students and 
periodically report the results of the evaluation to the students and their parents. In 
fulfilling this requirement schools develop assessment procedures which provide an 
accurate account of children’s progress and achievement. These procedures are 
outlined in this policy. The essence of this policy is that all children should experience 
success at school. This policy endeavours to identify at the earliest possible opportunity, 
children who have challenges that affect their learning and put in place a whole school 
response to their needs. An effective assessment policy enhances the possibility of 
success for all the children in our care. The purpose of the assessment is to enable, 
encourage and motivate pupils to reach their potential. Assessment enables teachers to 
gather information about children’s progress and achievement, use this information to 
enrich teaching and learning and report this information to all those concerned with the 
child’s education. Assessment is a collaborative process involving parents/guardians, 
teachers and children, all working together in respond to the child’s needs. Assessment 
at Corpus Christi Primary School should motivate pupils and enable and encourage 
them to achieve to the best of their ability. 

Assessment in Corpus Christi PS includes gathering information for Afl (assessment for 
learning) and Aol (assessment of learning). Afl is usually part of the classroom routine 
where teachers gather assessment information unobtrusively and can include a question 
and answer session, teacher observation, examining written activities, learner activity 
where teacher can share the learning intention with the children and the children 
discuss with the teacher what it is they are about to learn. Children can consider with 
the teacher what the learning criteria are. These elements of Afl allow children to be 
involved in reflecting on and assessing their own work. 

Aol generally takes place at the end of a learning session. The teacher uses a variety of 
assessment tools such as tests, observation of child’s learning, reports, questions etc. 
The teacher leads the assessment and the child is aware that he/she is being assessed. 
The information gathered from both types of assessment provides the teacher with 
information to make decisions about what and how the child is learning. This 
information enables the teacher to identify the next steps in progressing the child’s 
learning and adapt teaching strategies and learning activities as appropriate. 
Information will be used to shape future teaching and learning processes in Corpus 
Christi School. 



Assessment identifies the pupils’ needs and in so doing informs planning so that the 
necessary strategies can be put in place to meet the needs of the pupil.  

 

School Ethos 

We aim to provide a well-ordered, inclusive, caring, happy and secure environment 
where the intellectual, spiritual, physical, moral and cultural needs of the pupils are 
identified and addressed.  

We in Corpus Christi Primary School aim to develop the full potential of every child in 
our school. We address the challenges they face be they academic, social or emotional 
and aid them in the development of skills and strategies to overcome these challenges 
and lead full, productive and fulfilled lives. We endeavour to work in partnership with 
parents and professional agencies in order to extend every opportunity for success to 
our pupils. We will provide a positive, stimulating and child centred environment in 
which the children in our care are supported to achieve their potential and develop their 
talents and become confident and independent individuals. 

 

Aims and objectives 

 To facilitate the improvement of teaching and pupil learning. 
 To create a procedure for monitoring achievement. 
 To co-ordinate assessment procedures on a whole school basis. 
 To involve parents and pupils in the assessment process.  
 To plan the assessment of learning outcomes that informs future teaching. 
 To diagnose difficulties in learning in order to provide intervention strategies. 
 To keep records of attainment that will inform future learning, and the reporting 

process. 
 To use validated assessment data to inform target setting and to raise 

expectations and standards. 
 To ensure consistency and the standardized agreement of levels of work collated 

by teachers. 
 To identify children who are struggling academically. 
 To put in place a continuum of support and a staged model of intervention for 

these children. 
 To refer a child if deemed necessary following a staged model of intervention for 

an Educational Psychological/Speech and Language/ Emotional Behavioural/ 
Occupational Therapy assessment.   

 To ensure children who have been assessed by outside agencies receive the 
recommended support. 

 

Standardised Testing 

 Micra T and Sigma T tests are administered in May. All children in classes from first to 
sixth (upwards) are tested, with the exception of some children with S.E.N.  



The outcomes of testing in May are used to monitor pupils and inform teaching and 
classroom planning for the following academic year.  

Children’s results on these tests and on teacher devised tests will be the focus of 
strategic initiatives throughout the school and will thus facilitate more effective 
approaches to curriculum differentiation by the class teacher.  

Teachers will use results to set specific targets to cater for the individual needs of 
children who are experiencing difficulty with literacy or numeracy skills development.  

Class teachers and SETs analyse the results to determine what children need additional 
support and to determine what children need to be referred for Psychological 
Educational assessment.  

All results are stored on Aladdin school system and are available to class teachers and 
SETs. Test results are treated in a confidential manner. 

Results of standardised tests are included in the end of year report for 
parents/guardians. 

The CAT4 is administered in the first term to the children in third class under the 
advisement of our Educational Psychologist. This gives every child an IQ reading. It 
allows us to compare children’s test scores to their IQ score and thus informs us if 
children are performing to their potential. 

 

Diagnostic testing:  

Class teachers and SETs may need more in depth information about children receiving 
additional support. Diagnostic tests are used to gather such information.  

These tests include (this list is not exhaustive):  

 Renfrew Language Tests 
 Reading Recovery assessments 
 Maths Recovery assessments 
 The NEALE analysis of reading  
 Peter and the Cat comprehension test 
 Schonell Spelling test 
 C.E.L.F – Understanding spoken paragraphs 
 The Boheme Concepts (Language) 
 Quest (Maths) 
 Bracken 
 Woodcock Johnson 
 WIAT 
 TOLD P4 (Language) 
 British Picture Vocabulary Scale 
 OxEd Language and Reading Tests 
 ACE Assessment of Comprehension and Expression 6-11 

 

https://www.gl-assessment.ie/products/assessment-of-comprehension-and-expression-6-11-ace6-11/
https://www.gl-assessment.ie/products/assessment-of-comprehension-and-expression-6-11-ace6-11/


Conferencing and Reporting: 

 In Corpus Christi Primary School, teachers regularly conference with students about 
their own learning, in school. Teachers meet with parents formally once a year. The class 
teacher and SETs meet parents on an individual basis.  The teacher talks to the 
parent/guardian about his/her child’s strengths and achievements and makes 
suggestions about where and how learning can be improved. The teacher listens to the 
parent/guardian’s thoughts about what his/her child finds easy or difficult. This 
example of AFL informs the teacher’s planning for the next steps in the child’s learning 
and will help the parent/guardian to see how his/her child’s work can be improved.  

SETs meet parents/guardians when formulating and developing IEPs. The voice of the 
child will always be included in the development of IEP’s and the monitoring of SMART 
targets. 

Parents are always welcome in Corpus Christi Primary School to meet teachers by 
appointment or informally to discuss their child’s progress.  

The Home School Liaison Co-ordinator organises many parent mornings and other 
activities throughout the year where the parents are welcomed into their children’s 
classroom to join in a variety of different events. 

An individual report is sent home at the end of each academic year for each child. This 
report includes standardised test results, information on how the child is performing in 
each curricular area and general information on how the child is doing in school.  

Portfolio Assessment:   

Samples of the child’s work, reflecting his/her learning and development over the school 
year will be collected by the class teacher.  These provide a record of the child’s learning 
on a particular topic/unit of work. They will also be used for conferencing with the child 
in order to enable the teacher and child to together look at and talk about the child’s 
work, identifying positive features and points for improvement in order to assess for 
future learning. Samples of children’s’ work are regularly sent home to parents/carers. 

Data consisting of test results, samples of work and other relevant information, is 
compiled by each class teacher for the class folder. This folder is passed on from year to 
year to the next class teacher to prepare and inform teaching for the next academic year.  

Teacher-designed tasks and tests: 

These can take the form of written or oral assessments or practical assignments 
developed by the teacher to assess the children’s learning. They will be used throughout 
the year as a basis for continuous assessment (AFL). They will be used at the end of an 
academic year or at the end of a period of learning as AOL. By using the results of these 
tasks and tests the teacher will be enabled to best decide on future learning directed 
towards the children’s needs. Teachers provide feedback to the children to give 
information to the children about where they achieved success in relation to the 
learning objectives and where they might improve. 

Teacher designed tasks and tests should: 

 Have a purpose and be designed to meet this purpose. 



 Where possible have questions that relate to the children’s interests. 
 Start with easy questions and progress to more difficult ones. 
 Include at least two types of problems in the tests. 
 Write questions using a simple subject – verb – object structure. 
 Avoid using double negatives in questions. 
 Have information presented so that children can follow the questions with 

relative ease. 
 Give key information in bold and use pictures and labelled diagrams to make 

questions more accessible to children. 
 Vary the questions in order to assess children’s reasoning and skills behind their 

answers and methods 

 

Questioning: 

Questioning underpins all classroom assessment methods in our school. The teachers 
regularly ask children oral questions about their work to find out what they have done 
and why. We will use these questions to assess knowledge and understanding and to 
guide the children in their learning. The children will also be encouraged to use 
questions to help them learn, for example, an atmosphere will be cultivated in which the 
children feel confident to ask their teachers and peers questions. Part of the teacher’s 
work in using questioning as an assessment tool will be to model good questioning. 
Through this we will strive to enable children to ask good questions in order to aid their 
own learning.  

Teacher Observation: 

Teacher observation spontaneous or planned can happen anytime a teacher and child 
interact. Observations made by the teacher provide the most immediate and accurate 
information about the child’s learning. When compiled as a written record the teacher’s 
observation allows the child’s learning to be described in context. By recording what a 
child says, does or make things the teacher can gather important information about the 
child’s learning. These records make the planning of future work for an individual’ group 
or whole class more focused and systematic.  

The Primary School Curriculum recommends the use of teacher observation in all 
subjects. The following are some teacher Observations that are used in Corpus Christi 
School. 

 Target Child Observation: focus on one child. A number of observations combine 
to give a detailed picture of the child’s unique development. 

 Event Samples: recorded observations of particular events that build up a pattern 
of a child’s behaviour over a period of time. 

 Time Samples: short, repeated, focused observations of a child’s development. 
They can be used to collect precise data over a long period of time. 

 Anecdotal Observation: spontaneous or planned is a written narrative of 
interesting instances of a child’s development or behaviour.  

 A shadow study is a planned systematic observation of aspects of learning or 
behaviour. It can involve an individual child or group within a class, an entire 
class or the whole school. 



Self-Assessment 

Children are involved in self assessment when they look at their own work in a reflective 
way, identify aspects of it that are good and that could be improved and then set 
personnel learning targets for themselves. Self-assessment is an essential part of Afl. It 
enables the child to take responsibility for his/her own learning. Self-assessment helps 
the child to recognise the next steps in his/her learning and to become more 
independent and motivated learners. 

 

Assessments for Reading Recovery 

Children between the ages of 5.09 and 6.06 who are experiencing reading difficulties, 
and who have completed between three and five terms at school are identified. In 
consultation with the class teacher and/or SETs, the Reading Recovery teacher will 
begin testing those children who have been identified.  

A test called “The Observational Survey” is administered by the Reading Recovery 
teacher to these children. This test is a detailed diagnostic assessment of strengths and 
difficulties that will help determine the learning needs of these children.   

 Concepts about Print 
 Letter identification 
 Word Reading 
 Hearing and Recording Sounds in Words 
 Writing Vocabulary 
 Reading Age Score using the British Abilities Scale Test 
 Reading Level 

The results highlight the “most at risk” children and these are the children who are 
offered a place on the programme. 

 When the child has completed The Reading Recovery Programme he/she is 
discontinued. A second Observational Survey is administered by the Reading 
Recovery teacher. A comparison can be made to assess the progress made by the 
child since the initial assessment.  

 Each child’s progress is reviewed at 3 months and 6 months after being 
discontinued in order to monitor whether or not the child has maintained the 
gains they made following the programme. Reading Level, Writing Vocabulary 
and Reading Age are tested. 

 Reading Recovery Progress Records are filed and kept by the reading recovery 
teacher.  

 The reading recovery teacher reports regularly and at the end of the reading 
recovery programme to the class teacher and SETs 

 

Assessment for Maths Recovery 

First class pupils are the target group for Maths Recovery.  



Children are assessed using level 1.1 Maths Recovery and if a child does not succeed at 
this level, level 1.2 is administered.  

Depending on the above results, a twelve week programme is then administered. This 
programme is individually designed to the specific needs of the child. Children attend 
singularly or in groups of two.  

On completion of the programme, children are reassessed on levels 1.1 and 1.2 of Maths 
Recovery. The Maths recovery Teacher reports regularly to the class teacher and reports 
results of the final assessment to the class teacher. 

 

Assessments used for Speech and Language 

In Corpus Christi School we are very aware of the difficulties our children experience 
with speech and oral language. In order to gather more in depth information about 
children presenting with speech and language difficulties class teachers and SETs may 
use diagnostic tests.  

These tests include (this list is not exhaustive):  

 Talk Boost assessment 
 Renfrew scales (Word finding, the action picture test, the action picture test) 
 Peter and the Cat comprehension test 
 Talk Boost assessments 
 C.E.L.F (Understanding Spoken paragraphs) 
 The Boheme concepts  
 TOLD P4 
 ACE: Assessment of Comprehension and Expression 
 OxEd Language Test 
 
If deemed necessary following the results of tests and teacher observation referrals to 
the HSE for further speech and language assessment and intervention are made. 

Screening 

Junior infants: 
 Teacher designed tests and tasks  
 Dolch word lists Pre-Primer and Primer 
 Phonological awareness test/Sound Linkage/ Alpaca 
 Reading recovery letter I.D 
 Book Level: Running Record (where applicable) 
 Talk boost language assessment 
 First Steps Map of Development for reading and writing 
 Ready, Steady, Go Maths assessments 
 Pupil Profiles 
 

Oral Language Rubrics filled in for tracker children in each language genre throughout the 
year. 



Rubrics 
 
Conversations 
Questioning 
Storytelling 
Co-operative group roles/partner& small group work 
Giving Instructions/Following Instructions 
Interest Talks 
Oral Reports 

 

Senior Infants 

 M.I.S.T. 
 Teacher designed tests and tasks 
 Reading Recovery Letter ID 
 Dolch Word Lists Pre-Primer, Primer and First Grade List 
 Phonological awareness test/ Sound Linkage/ Alpaca 
 Book Level: Running records and comprehension 
 First Steps Map of Development for reading and writing. 
 Writing vocabulary/sentence dictation 
 Ready, Steady, Go Maths assessments 
 Pupil profiles 

Oral Language Rubrics filled in for tracker children in each language genre throughout the year. 

 Rubrics 

  

 Conversations 

 Questioning 

 Storytelling 

 Co-operative group roles/partner& small group work 

  

 Giving Instructions 

 Interest Talks 

 Oral Reports 

 

First class: 

Oral Language Rubrics filled in for tracker children in each language genre throughout the year. 

 Rubrics 

 Arguments and Informal Debates 

 Conversations 

 Following Instructions 

 Giving Instructions 

 Group Work 

 Oral Reports 

 Storytelling and Anecdotes 

 

https://pdst.ie/sites/default/files/Rubric%20for%20conversations_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20giving%20instructions_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Oral%20Reports_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20conversations_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20giving%20instructions_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Oral%20Reports_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20arguments%20and%20informal%20%26%20formal%20debates_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20conversations_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20following%20instructions_1.docx
https://pdst.ie/sites/default/files/Rubric%20for%20giving%20instructions_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20group%20work_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Oral%20Reports_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Storytelling%20and%20Anecdotes_0.docx


 Micra T 
 Sigma T 
 First steps map of development for reading and writing 
 Teacher designed tests and tasks 
 Maths assessment tests 
 Book Level-Running record and comprehension 
 Phonological Awareness Test: Sound Linkage 
 Writing Vocabulary/Dictation Sentence/Newell 
 Dolch Word Lists: Pre-Primer, Primer, First and Second Grade 
 Pupil Profiles 

 

Second Class 

Oral Language Rubrics filled in for tracker children in each language genre throughout the year. 

 Rubrics 

 Arguments and Informal Debates 

 Conversations 

 Following Instructions 

 Giving Instructions 

 Group Work 

 Oral Reports 

 Storytelling and Anecdotes 

 Micra T 
 Sigma T 
 First steps map of development for reading and writing 
 Woodcock Johnson Spelling Test 
 Teacher designed tests and tasks 
 Maths assessment tests 
 Book Level-Running record and comprehension 
 Phonological Awareness Test (for children who tested poorly the previous year) 
 Writing Vocabulary/Dictation Sentence/Newell 
 Dolch Word Lists: All lists (220 words) 
 Pupil Profiles 
 WIAT (where appropriate) 
 
 
Third class: 

Oral Language Rubrics filled in for tracker children in each language genre throughout the year. 

 Rubrics 

 Arguments and Informal Debates 

 Conversations 

 Following Instructions 

 Giving Instructions 

 Group Work 

 Oral Reports 

https://pdst.ie/sites/default/files/Rubric%20for%20arguments%20and%20informal%20%26%20formal%20debates_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20conversations_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20following%20instructions_1.docx
https://pdst.ie/sites/default/files/Rubric%20for%20giving%20instructions_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20group%20work_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Oral%20Reports_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Storytelling%20and%20Anecdotes_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20arguments%20and%20informal%20%26%20formal%20debates_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20conversations_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20following%20instructions_1.docx
https://pdst.ie/sites/default/files/Rubric%20for%20giving%20instructions_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20group%20work_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Oral%20Reports_0.docx


 Storytelling and Anecdotes 

 
 Micra T 
 Sigma T 
 First steps map of development for reading and writing 
 Woodcock Johnson Spelling Test 
 Writing Vocabulary/Dictation Sentence/Newell 
 Teacher designed tests and tasks 
 Maths assessment tests 
 Phonological Awareness (for children who tested poorly the previous year) 
 Dolch Words (for children who haven’t mastered the 220 words) 
 Book Level-Running record and comprehension 
 Pupil profiles) 
 WIAT (where appropriate) 
 
 
 
 
 
 
 

Fourth class:  

Oral Language Rubrics filled in for tracker children in each language genre throughout the year. 

 Rubrics 

 Arguments and Informal Debates 

 Conversations 

 Following Instructions 

 Giving Instructions 

 Group Work 

 Oral Reports 

 Storytelling and Anecdotes 

 Micra T 
 Sigma T 
 First steps map of development for reading and writing 
 Teacher Designed Spelling Test 
 Teacher designed tests and tasks 
 Maths assessment tests 
 Pupil profiles 
 WIAT (where appropriate) 
 Dolch Words (for children who haven’t mastered the 220 words) 
 

 

Fifth class: 

Oral Language Rubrics filled in for tracker children in each language genre throughout the year. 

https://pdst.ie/sites/default/files/Rubric%20for%20Storytelling%20and%20Anecdotes_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20arguments%20and%20informal%20%26%20formal%20debates_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20conversations_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20following%20instructions_1.docx
https://pdst.ie/sites/default/files/Rubric%20for%20giving%20instructions_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20group%20work_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Oral%20Reports_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Storytelling%20and%20Anecdotes_0.docx


 Rubrics 

 Arguments and Informal Debates 

 Conversations 

 Following Instructions 

 Giving Instructions 

 Group Work 

 Oral Reports 

 Storytelling and Anecdotes 

 Micra T 
 Sigma T 
 First steps map of development for reading and writing 
 Teacher Designed Spelling Test 
 Teacher designed tests and tasks 
 Maths assessment tests 
 Pupil profiles  
 WIAT (where appropriate) 

 

 

 

Sixth class: 

Oral Language Rubrics filled in for tracker children in each language genre throughout the year. 

 Rubrics 

 Arguments and Informal Debates 

 Conversations 

 Following Instructions 

 Giving Instructions 

 Group Work 

 Oral Reports 

 Storytelling and Anecdotes 

 Micra T 
 Sigma T 
 First steps map of development for reading and writing 
 Teacher Designed Spelling Test 
 Teacher designed tests and tasks 
 Maths assessment tests 
 Pupil profiles  
 WIAT (where appropriate) 
 

Record keeping 

Assessment records of individual children are confidential. However legislation requires 
the school to report assessment information to other teachers, other schools and the 
children themselves where appropriate. The school is also obliged to share assessment 
information with other individuals who are involved in the child’s education. Direct 

https://pdst.ie/sites/default/files/Rubric%20for%20arguments%20and%20informal%20%26%20formal%20debates_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20conversations_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20following%20instructions_1.docx
https://pdst.ie/sites/default/files/Rubric%20for%20giving%20instructions_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20group%20work_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Oral%20Reports_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Storytelling%20and%20Anecdotes_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20arguments%20and%20informal%20%26%20formal%20debates_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20conversations_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20following%20instructions_1.docx
https://pdst.ie/sites/default/files/Rubric%20for%20giving%20instructions_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20group%20work_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Oral%20Reports_0.docx
https://pdst.ie/sites/default/files/Rubric%20for%20Storytelling%20and%20Anecdotes_0.docx


access to individual, group or class assessments information may be given to the 
following designated persons in appropriate circumstances: 

 The child’s class teacher 
 Relevant SETs 
 The Principal 
 The Deputy Principal 
 The DES inspector 
 The HSCL teacher 
 The School Secretary (for recording purposes only) 
 SENO  
 NEPS psychologist 
 Educational and Clinical Psychologist 
 Speech and Language Therapists 
 Occupational therapists 
 The Education Welfare Board and its officers 
 Parents and or guardians 
 Another school, primary or post primary, to which the child is transferring, 

subject to the    consent of the child’s parents or guardian. 

Children can request assessment information after they leave school. Therefore 
assessment information will be stored safely to facilitate access to it by former pupils. 
The assessment information could be requested of schools under the Data Protection 
(Amendment) Act (2003). Therefore information stored on computers will be protected 
so that there is restricted access to it.  

 

 

Roles and Responsibilities 

Principal:  

The Principal has overall responsibility for the implementation of the Assessment and 
Reporting Policy    

Deputy Principal:       

The Deputy Principal is responsible for ensuring results of standardised tests are sent 
to the Department annually as per Circular 0032/2018  

The Deputy Principal is responsible for ordering and distributing test booklets. 

 

Class teachers:  

Class teachers in consultation with the SETs, are responsible for referring children 
following observations, testing and additional support to the Care Team for review.  



Class teachers and SETs can refer a child directly to Primary Care or to the Children’s 
Disability Network Team using the following form: 
file:///C:/Users/User/Downloads/children-s-services-referral-form.pdf 

Class teachers and SETs are responsible for the administration, correction and recording 
of tests as outlined for classes. How and when tests are administered is decided at zone 
meetings.  

Class teachers are responsible for passing the class file with copies of results, samples of 
work and other relevant information to the following year’s class teacher.  

Class teachers are responsible for reporting to parents at least twice a year, one of these 
is a face-to-face meeting and one is a written report at the end of the school year, which 
should include standardised test result scores.  

Class teachers are responsible for ensuring all results required are given to the 
Literacy/Numeracy co-ordinator.  

SETs 

SETs in consultation with the class teacher, are responsible for referring children 
following observations, testing and additional support to the Care Team for review. 

SETs are responsible for the administration, correction and recording of tests as 
outlined for classes. How and when tests are administered is decided at zone meetings. 

SETs are responsible for conferencing with parents as part of the IEP process and for 
reviewing and updating IEPs and Pupil Support Plan.  

Literacy/Numeracy Co-ordinator: 

The Literacy/Numeracy co-ordinator is responsible for the collection and correlation of 
test results. 

The Literacy/ Numeracy co-ordinator is responsible for the formulation and distribution 
of the testing schedule 

Care Team: 

The Care Team is responsible for examining referrals and deciding what interventions 
and measures are needed to support these children further, be that professional 
assessments, child friendly therapies, professional agency support or additional in 
school support. 
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